[Your Address]
[Date]

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]

Dear [Recipient's Name],

I am writing to formally resign from my position as [Your Position] at [Company Name], effective [Effective Date]. Please accept this letter as my two weeks' notice, as per the standard practice.

I want to express my sincere gratitude for the opportunities and experiences I have had during my tenure at [Company Name]. It has been an immensely rewarding journey, and I am thankful for the professional growth and development I have achieved here.

I have had the privilege of working alongside some incredibly talented colleagues, and I am truly grateful for the support, guidance, and collaboration that have contributed to my success. The knowledge and skills I have acquired through working on various engineering projects have been invaluable to my career.

I am more than willing to assist in any way possible to facilitate this process. Whether it is training a new team member or providing guidance during the handover, I am committed to ensuring a smooth transfer of responsibilities.

[OPTIONAL] I want to assure you that my decision to resign is driven by my desire for personal and professional growth. While it is difficult to leave such an exceptional organization, I have been presented with a new opportunity that aligns with my long-term career goals. I will cherish the memories and relationships I have formed during my time at [Company Name].

Thank you for your understanding, and I wish [Company Name] and the entire team continued success in all future endeavours.

Yours sincerely,

[Your Full Name]
